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SOUTH EAST CENTRAL RAILWAY
W FIUTST DIVISIONAL OFFICE
F1fF faw T PERSONNEL DEPARTMENT,
99, T KINGSWAY, NAGPUR-440001

NOTIFICATION No. 26/2024 Date:20.05.2024

2.0 H XA ¥ AT Hew ¥ whin R # ¥ A dma-5 # 66.66% e q@rafa Frer F qwa
afig ot |y et % 92 1 9 gl

Filling up the post of Senlor Clerk Cum Typlst in Pay Matrix Level-5 against 66.66%
DPQ in Personnel Department of Nagpur Division of SECR.

(gt wur g wife srftrdy/ e & waremr R s, - 200/09, 302/19, 273/05, 196/11, 315/19,
359/18 Ref: PCPO/BSP’s Estt Rule No. 200/09, 302/19, 273/05, 196/11, 315/19, 359/18)

Rixear T -14 (AMTA-11, 7. SfI-1, 3T, I A1FA-2)

VACANCY Total - 14 (UR-11, SC-01, ST-02)

FHARET Ft qraT | R FH=REt T g fifts qg aefie (Ja9-2) €7 F ~gaFaw & a9 H qar
d I ud | 2, ¥ Al ftw a8 arfie (@9@-5) ¥ €9 § wdrafa & fog 9 §) iR
ELIGIBILITY Zrefi 3= Aol a1 gz wm| gn Staff who have put a minimum of two
AND  SERVICE | years service as Junior Clerk Cum Typist (Level-2) is eligible for

CONDITIONS OF
STAFF

promotion as Senior Clerk Cum Typist (Level-5) and found passed
typing test or exempted.

e fr fafd, =g
CIEIC

DATE, TIME &
VENUE OF EXAM

fe=i® / Date : 27.06.2024, 57 / Time : 10:00 AM to 12:00 AM

T - @ =, @ A, S fafesT, T, €t @e, qrR

Venue: CBT Room, 2™ Floor, DRM Building, SEC Railway, Nagpur.
(et Tl 9 g e it f/fY, auw si = # agara fRar s aFar g1 The
Schedule of exam date, ttme and venue may be changed on
administrative ground.)

T 9
GENERAL
CONDITIONS

1. afg ffts ag efie (W&ﬁ*ﬁﬁﬁﬁr—mn%mﬁmﬁmﬁm
TAT 8, IIGATE FAATEAT F1 11 1 JgaTad § gomar qrar g1 R F aRgar-wg-
SYYRHAT EIT 9T ST g1 The category of Senior Clerk Cum Typist
(Level-5) is classified as Non-selection post, accordingly staff are to
be called in 1:1 ratio. The vacancy is to be filled up by seniority-
cum-suitability.

2. Sqgwar i aleT F sy o s fit ST, aud & wia @
50% 3% UTH FIA BT 3K Afara @R & "@4fa g 9 10% i § ge &
STaaftl Suitability will be conducted on the basis of written
examination, subject to staff has to secure 50% marks & 10%
marks should be relaxed to the belonging to reserved community.

3. STYTHAT & FIXT ATE THIUAT AT TGl gl

There will be no negative marking being sultabllity.

4, qdeT FeE s e (FE) F 7lF & s & et

The exam will be held in the manner of Computer Based Test

(CBT).



5. 51 qF agiasedid A 100% TEgMA8 THI FT R _
Question paper wlill be 100% objective type of Multiple choices.

6. e qeTwTaT AR uX 10 dwfeas wii wfga Fr 110 w@"?reﬁt_wnﬁamfra?r
Ry 100 et T I AT Frm AR - IwfEEr 100 I wrfers wedi T ST AT
%, 9 ggar 100 e fhg g et =y Rrar s '

There will be 110 question including 10 optional questions on
official language policy and candidates will have to answer' any 100
questions. If any candidate answers more than 100 questions, the
first 100 attempted questions will be counted.

7. aegfe war agfeedia F aga wher i safer 120 foee grft _ '
The duration of examination under objective type multiple choices
will be 120 minutes.

8. dafira FHATRET ¥ = SATIF T F G TSI Tqh T g7 gl
The syllabus is enclosed herewith for wide publication amongst the
staff concerned.

9. R =T ¥ 27.05.2024 7 a7 564 vga Ruifa fremt (srgews 'T) #
frea/smaes ST el [T &, 97 98 W S wHEr Sugwar F g
TogF a8 gt e grt sReer @ FEed w dEoar
srdponagpur@gmail.com 9 A F ATEAT § I FX 6 &l

The employee who has not submitted option/application on or
before 27.05.2024 in the prescribed proforma (Annexure ‘A’), it
will deemed to be assumed that the staff as unwilling for
‘Suitability’. However staff may submit their unwillingness to this
office directly or through mail to srdponagpur@gmail.com.

10. wfggEar  IgAEE B JEgize WX At Sueewr g -
https://secr.indianrailways.gov.in &% # ¥ ¥: T.L.9.3@d &
v/ Rdiem — Rfts — ArTR — #ifis — srférgEamd

The notification is also available on official website of SECR-
https://secr.indianrailways.gov.in in the following manner; Home
page: Dept./Div of SECR - Division - Nagpur — Personnel —
Notifications. '

et L

Note: a) sigay® 'B' # [A=Rrefi= &= & siwsta wd=1adl & g= a1« 81 Annexure 'B' contains

the list of employees under the zone of consideration. :

(Ruheena Tufail Khan)
Divisional Personnel Officer
For Sr. Divisional Personnel Officer.
S.E.C. Railway, Nagpur.

Copy forwarded for information and necessary action to:

1.

PS

to

Sr. DPO/NAG 2. DC/SECRMC/NAG 3. DS/AISCSTREA/NAG.

4.DS/SECROBCEA/NAG. 5. All Ch.0S (I/c) of Sr.DPO’s office/NAG

rd
For Sr. Divisional Personnel Officer



Annexure A

F1F BT ¥ 66.66% ey ¥ feg v AR daw-5 ¥ afke fifw g erefie f wEfa 5
forg FH=TRET Y 7531 7 IT1E91 Format for Willingness of the staff for promotion of Senior
Clerk Cum Typist in Pay Matrix Level-5 against 66.66% DPQ of Personnel Department.

S.N. Pagticulars Details

1 3MAEF FT 919 Name of applicant

9eqTq Designation

wiaswfAfyr 7. PF No.

| I 3 @ Present Pay Level

2
3

(4 |[HRMSID
o)
6

FAATE LU/ FT & Place of

current station/unit

7 T (a1 € F IgaR) Date of
Birth (as per Service Record)

8 | =@a# fAgfe it AR Date of
Appointment in Railway

9 Length of service in Jr. Clerk Cum Year Months Days
Typist (Level-2) Post

10 | guer (F41 e F Aagar) /

Community(as per Service Record)

11 Mobile No.

AR
Declaration -

et g e on s ki s e T s e s s ol TAgIT = Far g &
# afte Aifte a7 eefite (Fa9-5) F 92 % g s stftregemm 3 st $fi et 1 et o w92 &9
F e Rt 21 # 7g ff Houm w<ar g 6§ Rl oft D&A/SPE/ Vig wTaa & 1< g1 # 7g +ft wifa
FAT & 6 B g1 @ 7 Y AAFI T AAFRY F A 7 /T §) T&HiQ F TRomeasy, )
YL G 9 FRT T &7 9 QR 1 A  forg a3 @
Toes emansmnsines sueiisbhsnps shisys snnsinssitn asnasosmones Spsmoman Design....ccoruniiniennnnes hereby declare that I
have gone through the terms & conditions of notification issued for the post of Senior
Clerk Cum Typist (Level-5) and understood clearly. I also hereby declare that I will be
ready to move on transfer to any station, if I am promoted. I also declare that I am free
from any D&A/SPE/Vig cases. I also declare that the above information given by me
is true/correct as per my knowledge.

ECIED (ATASH F TETER)
‘ GIEH

(3)) o FOTUR USSP PP is free from any D&A case of now.

Signature 8& Name of Supervisor

Forwarded

Signature & Name of Controlling Officer with seal.

/




STAFF UNDER ZONE OF CONSIDERATION:

Fe i wg el (Faw-2) % 7§ 50 70 a1 PrafiReg s mh
daw-5 & Iy it ag aefie ¥ 92 92 Rwly F R R o it s
staff working as Junior Clerk Cum Typist (Level-2) are comi
consideration for promotion to the post of Senior Clerk Cum T

level-5 in Personnel Department.

Annexure ‘B’

Fram # I A
7% #1 The following
ng under zone of
pist In pay matrix

Rt & F A wlrd o h (aRear ¥ argare) A & 75 2 The list of

staff comes within the zone of conslderatlon (as per senlority) is appended below:

Srl.

No. P.F. No. Name of the Employce Comm. | STN
01 | 39500859273 [ PUSHPA BIHARI KANOR UR NAG
02 | 39507AE0385 | AKASH SATYE SC NAG
03 | 39529802870 [ SWAGATIKA PATRA UR NAG
04 | 39513AE1459 | RAVI CHANDAN KUMAR UR NIR
OS5 | 39513AE0670 | SANDEEP B MUNGHATE SC NAG
06 | 39513AE1514 | SACHIN KUMAR LANJEWAR SC NAG
07 | 39513AE1571 | KRISHNKANT SINGH UR NAG
08 | 39514AE0059 | RAJRATAN TULSHIRAM GAIKWAD SC NAG
09 |39529803409 | PRAGATI ARPAN KUMAR MESHRAM SE NAG
10 ] 39529803410 | AMITA BHALERAW SC NAG
11 | 45113AE1730 | SHUBHAM A BARMOTWAR UR NAG
12 | 00506004969 | KRUNAL GARIBDAS JANBANDHU SC TMR
13 | 39513AE1692 | VINOD KUMAR RATRE ST NAG




SYLLABUS OF SR. CLERK CUM TYPIST IN PAY MATRIX LEVEL-5 OF PERSONNEL DEPARTMENT

1. | STRUCTURE AND OBJECTIVE OF RAILWAY MANAGEMENT.
2. | MANUALS AND CODES.
3. | OFFICIALS PROCEDURE (DAK TRACKING MAINTENANCE OFFICE ETC.)
4. | CADRE RULES/CREATION/SURRENDER OF POSTS.
5. | RECRUITEMENT/TRAINING OF NON-GAZETTED STAFF.
6. | MAN POWER PLANNING, REDEPLOYMENT
7. | MEDICAL DE-CATEGORISATION/INVALIDATION & ATERNATIVE APPOINTMENT.
8. | MAINTENANCE OF SR, PERSONNEL FILE, LEAVE ACCOUNT ETC., CHANGE OF NAME,
| ALTERATION IN DOB, RECONSTRUCTION OF SERVICE SHEET ETC.
9. | TRANSFER RULES & DEPUTATION RULES, JOINING TIME
10. | PROMOTION RULES PROCESSING OF SELECTION/NON-SELECTION POSTS, TRADE TEST,
SELECTION TO GR. B SERVICE. .
11. | FIXATION OF SENIORITY FOR DIFFERENT CATEGORIES OF STAFF.
12. | PAY AND ALLOWANCES, ADVANCES, PLB, NBR, PAYMENT AT HONORARIUM UNDER
DIFFERENT CIRCUMSTANCES.
13. | LEAVE RULES & PASS RULES.
14. | HOER RULES AND ROSTERS. :
15. | INDUSTRIAL RELATIONS (HOLDING OF PNM, NON-PAYMENT, INFORMAL, PREM MEETINGS) &
FACILITIES TO RECOGNIZED UNIONS AND OTHER ASSOCIATIONS.
16. | CONDUCT RULES & RS(D&A) RULES.
17. | RETIREMENT & RETIREMENT BENEFITS UNDER DIFFERENT GROUNDS, PENSION AND FAMILY
PENSION RULES:
18. | WELFARE ACTIVITIES- STAFF GRIEVANCE REDRESSAL MECHANISM.
19. | RESERVATION RULES.
20. | LABOUR LAWS.
21. | VARIOUS DIGITAL PLATFORM OF INDIAN RAILWAY.
22. | ALL OTHER TOPICS RELATED TO ESTABLISHMENT, WELFARE, AUDIT.
23, | POLICY/RULES OF RAJBHASHA. |
24. | RTIACT, 2005

b




